Word Definition

essential extremely important and necessary SAR] s 5 a
request a polite or formal demand for something il
confusion when you don't understand what is happening or what
something means because it is not clear el
deadline a date or time by which you have to do or complete
something Py
Zone a large area that s different from other areas around it in some
way il [ dikaia
encounter to experience something, especially problems or opposition
Al g
available something that can be found or obtained easily
Ay | plia
maintenance |the repairs, painting etc that are necessary to keep something
in good condition —
back up to say or show that what someone is saying is true Jis | ey
go off to leave a place, especially in order to do something
S—— Aky {:d 4§ b g
promptly at the right time without being late /on time
il gl B ] 1550 [ Vi
launch to start something, usually something big or important ik
contact communication with a person , organization, country etc
Jsil f Jeal 45
practice when you do a particular thing, often regularly, in order to
| improve your skill at it e
perspective a way of thinking about something / viewpoint A
respond to do something as a reaction to something that has been said
or done / react 3 | i
Word Classes
Verbs & Nouns: wse s)
Words as verbs or nouns Words as verbs only
request ik / ks | respond iy [ 3
access Jiu [ Jay | practise o
encounter A | 4y | discuss iy
launch Bl / 3 | @sSIgN o [ 33
contact Jeal gi | Jali | develop T Y
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Note:

- “Practise” is a verh but “practice” is a noun.
e.g. Please do your piano practice
& (But in American English, practice is always spelled with "C", whether itis a

noun or a verb.)

Word Groups: (WBP.5)

1- Words to do with computing:

- | practise the piano every day.

back up pod A | po i | N | files Sl

access (= Y ) Jay | website (cai i) b ga
2- Words to do with organising:

co-ordinate i | contact Sl

supervise i 2y | review U Al g
3- Words to do with time:

promptly aealialt 2 gl A / Y | deadline A 3 34

regular il
4- Words to do with speaking together:

meeting gl | conference Pt

discussion LB

e L J
Opposites:
Word Opposite

encounter Apiga /4l | X | panic £ sy
stick dwdy | X | change P
argument Jia | X | agreement i
available gH4| X |unavailable gla
promptly Ya/ug| X |late | Al
accessible Judl Jg- | X |inaccessible _JHalt gy
confuse dipl | X | make sure A8y
fall behind iy f Al | X | achieve Sy
send J=| X |receive AL [ pli
glve s | X | take B
back up | X |leave L
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Reading:(ssrs//

project £ 3= | respond rkbiad | 3
VWWV(World Wide Web)  4saile Sbs jas 454 | add _ iy
science ¢ | pe | grow P 1E]
art sl O] assign o | aaay
education 4y ji | mia | partner Jpa) [y
member 34 y=e | session B
environment i | view A/ st
experience 4331 5 4 | develop i | gl
introduce ~i | leaflet S yaia
create Faw [ i/ | leader uld
worldwide g4 | essential SAR 59048
perspective A4 | co-ordinate i
task Jad | dags | co-ordination s
present (v ) b | request il iy
thoughts ¢1) | wisias | hold P vy g
ideass M organise oy
role .| discussion ——
include Oaedly [ Jas | thoroughly —
interview Ais | it ) ga | afraid [VE
monologue 4 A5k | change | G ]
access < Jeay | Jaaa | conference Mg
material 33l | ncounter (v.) Ay
time zone 4gia ; 4ilaia | teamwork s S
chart s+ % g ; | promptly g [V
appropriate s | workload Jall ¢
form (n ) S [ Js4 | panic £ E S [y
contact (n) el g | several el
supervisor i ja | launch Kl f adlay
monitor <3\ 4 | accessible Sl g
progress aii | confusion sl
media e | Jhee g | maintenance e
available Ay | gl ] deadiine S
| design paty | panali y
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Form;
[Subj. + second vcrb]

e.0. Jl passedher exars, -\We went tc e mal

Usage:

- We use the past simple for actions which were completed in the past.
e.0.- Pil ope entered tre square
- \finer Pilicpe saws theman fie became susp¢ ous

Keywords:

- Yesterday / last [ ago / once / in the past [ in + an old date /
ancient | old days
e.g. | met my frierds 3 cays ago.

Negative:

(Subj + didw't + inf,

e.. | didn't buy anew camera

Questions:
(tes/ No) quentons: ‘
Did + subj. + inf, ..}
e.9. Did ycu enjoy ¢ fim?
O Yes, | did & No, | didn't.

Wh-questions:
LQ.W+ Aid + subj. + in, ?J

e.g. /# Where did 0. go cutyesterca;?

[ went to the club
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Looking at language

A) Dictionary worlj (SBP.11)

* Nouns are countable or uncountable.

has both a singular and a plural form. Countable nouns are marked (C).

- Website/ web sart / noun (C) a place on the internet where information is
available

L If a noun does not form its plural by adding only s, the plural is given

- copy / kopi/ (plural copies) noun (C) something that is exactly like something else.

An uncountable noun

has no plural form and refers to something which cannot be counted.
It's always a singular noun. Uncountable nouns are marked (U).
- advice /ad vais/ noun (U) an opinion you give someone about what they
should do
- Progress / praugres/ noun (U) the process of getting better at doing
something. Some plural nouns are listed in dictionaries
- people / pi:p(a)l/ noun (plural) (C) the plural of person.

Note:

() (U) (C) and (L)
task advice experience
plan progress

partner information

people money
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g Prrijmplc Tmé
Form:
+C93

uwm Ty Aplminb;
A‘W"*J

e.9. | have been'c Span

» He has played in the team
Usage:

& We use (the present perfect simple ):

E for actions that have happened during a period of time leading up to the
present, Evactly when the action happened is wnknown or wrimportant,

e.g. Mrarca and Jason have tried man; spots

g when an action happened in the past and we can see the result of
that action now.

e.9. Lock Somecre has broken the wincei

ﬁfar states or actions which started in the past and still continue now.

e.g. My uncle has been | fer tvio weess,

e.g, My uncle has lived in Parss since 200

[ since + & definite Imq
e.0. My uncle has lived 1 Pars since 2008,
for + a period of time,

e.0. Sally has been | for two weeks.

Note;
e e

adefinte time |03

apericd of ime(2 days)

sub). (seconcv.)

a (day  week/ month | year/ elc.|

Moncay 1 Friday! ete an hour
May | August / etc. the last week
30¢0ck ] ast week gve’

then { that tme  his dirth

ages/ alongtime

QAJ‘)“ GALI.A (i



T2ke changes change ®
make [reez oy b
ake an announcement |aracunce ok

d0 Jc researsh research b awagk
de praciice practise >

Examples: s 12)

*- Professor 3rcwn is going to make an announcement.
2- i neec 20 do more pronJnc zzion practice.

3 s tcolzte to make any changes toyour wor-.

i- Flease make a copy ¢f that protofor me

3+ The students must do a ot of research.

QAJ‘)“ GALI.A (i



Keywords:

dways il | usually o |once aweek  pal i
semetimes 3 | never blfraraly = seldom M
harcly IS [ every day 2 8| scarcely = barely A
ereryveek il | often G ltwceamonth el Aok

& These frequency adverbs are put before the main verh and afier (be)
eveept for “every” which is put ai the beginming or end of the sentence.
e.9.He is always ae = e always comes |ate
-He never plays :enrs. = e doesn't play tznnis.

Negative:
(/e Ty Al o) ot + inf)

e.g. | don't like codweather

(R Se 1 A gl o+ docsn's + )

e.0. Itdoesn't smow n August

Questions:
(s No) questions
.

e.0. Do ycu speak Frerch?
Q- Yes | do 8- No | don't

(ot e/ se gl o} ...

e.g. Does sh live in Londen?
O Yes, sne does 8- No, she doesn't,

Wh-question:
(QW.+ do/ does + subject+ i....)

e.0. Where do 0. live? | live 0 Gza,
¢.0. What does she watchever, ca” - She watches afim.
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{ Wdﬂ m

e.g. They hm been playingtenr s » |has been raining

Usage and Keywords:

L when an action started in the past and is still continsing now.

e.9. Lisahas been talking cn the phore for hours,
+'¥e cfen use atime phrase to shows how long the action has beer continung

e.0. . Since Jcclock . foralongtme

3 when the result of  past action is visible now and that action
continued for some time.

e.q.-\legseyesaered  -[think she's been crying.

Ncgativc'
“ AM nHl
o D

e.qg lI‘h;vse;': ;e;'n;:tudylng Joe hasn't been svwimming,
(Tes/ No) questions

ol i)

it ] whdﬂ

e.g.Hassicbeencrying?  -7es shehas. -0 she hasn't.

«Have jou been sleeping? - 7ves | have. %o | haven't.

Wi-questions: O el 11

e.0. What have ;c. been doing? = | have been shopping.
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é Smpkmtb(Bcgomg to)é

Sub;ectm o + poing to + inf.

e.g. -|am going to missthetzin
- Jane is going to buy 2 new, dress.
- e are going to watch T\

& We use (be going to + infinitive):

E when talking about plans, decisions and intentions.
e.9. o is going to be  decor
Phwhen a situation in the present means that an action is sure to
happen in the fiture.
(2 orediction with r evidence)
e.. Lock attrose black clouds! s going to rain,

Keywords:

(tomarrow - mext - soon - in the fisture - etc.)

e.g. I'll meet 01 tomorrovs, e.9. ['m going totraie tomorrow.

Negative:
Subject + g[8/ an + i+ going to + inf.

e.g. |t is not going to snow

Questions: o/ No) e
| An/Is/Are + subjec + going to + inf. 7

e.0. Areougoing to read tisbock? ©veslam. @0, I'mnot,

Wiequestion:
R o) i i ] |
e C Where is Sam going to go? |

He is going to go :otha clud

OJJ‘)“ GALI.A (i



% for actions which happened indeed

e.0. -Hehas already finished his rcmewok
m > isused at the end of the negative sewiences or questions,
e.g. Have you finished ycur homevio: yet?

« haven't written my compostion yet.
m > is used o say that sth happened a very short time ago.
e, Har; has just gonete school.

2 in questions and sewtences with supertatives.

e.0. Have ;ou ever seen aticer’
e.0. He's the tallest man 've ever met.

m 2 lo express negatire,

e.g. She has never been akroad.
Negative:
[I/h/iﬁ/ﬂty/.i’wd,
B/ e Ay lamlq‘ +.

e.0. The; haven't finished their wor:.  «It hasn't rained for montis

Questions;

(Yes/ No) quetions:
o o
e e 3

e.g. Haveyou eaten ycurluach? — @Veslhave, @ lo | haven't.

-Hasthepanclanded ¢cf?  ©ves ithas.  @llc it hasn't.

Wh-question:

Ot e 4 422,

e.0. Where have ;o been? 2 | have beento Asiian,
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Idioms & Expressions:

create a website AN A& Wiy i | make contact e
present thoughts and ideas | sSh s I¢1,\ paks | make friends ¢Baual )9S
| go live (& 144) | 4l msas | make discoveries —
access the material bl Juay | have fun B e
cause confusion LG ) e | problem - solving A Ja
extra work a) Jee [ 21 Jee | keep still Ll Sy
find out (A gas) 2 | share information il giae Ay
What a nuisance! 1ge 4 = 4 Al | make changes 2 | S g (s
fall behind Al | e Gl | fix a deadline g 13 54 Jaay
make sure N 8 | set up a website < V) 6 Wl ga e 3
give technical support i Les | all around the world  pall eladl s b
maintenance staff Lgall 44 | give advice ageai Jony

arrange (hold) a conference

encounter difficulties or problems

| A 3 (i) 5 S g s gaed A
L] L]
Prepositions:
stick with - sy | 5re of O a8lia
share in .r'-‘}-“ interested in e
call for ' #4 | work on (E35%4) A Jany
solution to = J | work for S A Jany
at the right time klall Byl B | work with & Juay
help is at hand Jadl @ s ladl | divide into o) s
go off iy | Ay [ el | iy detail N —
respond to o 3n 14 i | suitable for . s
speak to = talk to 4wl | aware of Sl Fy e
speak about = lalk about o= =ik | belong to oady | J Ay
in different time zones In charge of = responsible for
Al Agda ) illa OF J s

keep in contact = keep (get) in touch with

o I e | e s g
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leaflet / handout / brochure

* leaflet S pia
e.g. This leaflet gives you advice about a good working practices during the
project
* handout FTAEIY,
e.g. Please, read the handout.
* brochure Al 3 i

e.g. | have a holiday brochure.

view / interview / review

* view M | i 1)
e.g. What's your view on the subject ?
* interview il Al [ eadi ) g

e.g. You should go to your interview in time .
* yeview danije [ saki Jia

e.g. She sent us her review of the research.

fall / fill / feel

* fall / fell / fallen YRR
e.g. Your supervisor will give you advice if you fall behind

* fill / filled / filled S
e.g. Fill in this form before your interview. -

* feel / felt / felt )

e.g. | feel lonely when my parents go abroad

find out / discover / invent

* find out (A sla ) iy
e.g. To find out more, visit our website. )
* discover (1259 5 L) il

e.g. We discovered the oil in this area.

% Invent (Vo> Ua) £
e.g. Edison invented the light bulb.
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Form: s+ e+

e.9. He used to have afas: car

Usage:
We use (used to) for actions which:

I+ happened reqularly in the past bui not now.
e., Joz used to wralk to school but now e goes oy bus

2« continued for some time in the past bndt not now,
e.0. 0z used to like foctoal out now he prefers bes<etball.

Negative:

[Subi.+didu’mw+ixf.j
» She didn't use to study hard.

Questions;
(Yes/ No) questions

Did + b, et 4 ...

e.g. Didthey use to live ir Loncon?
Ves they did 8 e, they didn't
Whequestions:
[Q.w.mw,'.mm;.m.r

e.g. f What did';ou use to do when'ou were young?

\ | used to hide r1y shoes Jnder the bed.
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Definitions: (sBP.11)

Word Definition
multiplication 4x6=24 for example i pall dules
station where you would go to calch a train [P
emigration the act of leaving your country to live somewhere else 5,4
discussion a conversation about something important Azl
possession | something that you own - T
_compaosition | another word for an essay L | Ja

Definitions: (WB P. 6)

Definition

solution to solve a problem Ja
presentation to present something i | 31361
persuasion | to persuade someone far ]
reaction | to react to something Jad 3
ambition to be ambitious s
C) Language development (noun + mmn‘)J

- Two nouns can sometimes be put together to make a new word.

e.g. football , sn

owman. - These words are called compound nouns.

- Two nouns can sometimes be put together to make a phrase.
Usually, the first noun tells you something about the second noun

e.g. road sign- a sign next to the road

e.g. car tyre- atyre for putting on a car

(WBP 7)

Noun phrase Description
football boots | boots for wearing when you play football a85 8 ¢)da
shopping bag a bag to use when you do the shopping g A
soup bowl a bowl for eating soup from iy Al
plam pot ~ | apotfor putting a plant in £ 1) oasa)
bus stop a place for a bus to stop e i) i ga
wridn} paper paper for writing on ol qy
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Negative:
1 ‘o

el e 1 Aigilr i 3 T
They  You  We A plaval sub. $ A8

e.9. | am not listening torrusic now.
e.g. /e are not sleeping.
e.9. He is not watching T

Questions;
(Yes/ No questions:

g ] t
s + he/she/ it/ o singular sub. +}

e 3 theyyo e e ), §

e.g. Am | dreaming?
& Yes,| am : you are. @No I'mnot "you aren”.

e.g. Is Joe coming?

O Yes heis, @ No, heisn't.
e.g. Are (hey sleeping?
O Yes they are. &le the; aren't

Whequestion:
( QW (om /i) 4 5 1.4 i |

O What is he doing rov”

\ He is revising 1is lessons now
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The Pest Continoons Tone
Form; —

[ 1/Be Sk 1t A sngeler s, .
(You/ We/ They /A plral st | 41 .

e.g.- nechicwas crying. -Tne a¢)s were shouting.
Usage:
% We use the past continuous for actions which continued for some

fime in the past.
e.9. The man was taking pfotos yesterdzy moming.

Negatipe:

1/ e/ She/ 1t/ A vingler s,

You/ We/ They/ A plaral b, m+
e.0. Thema1was not smiling  -The giis were not singing
Questions;

(Yes No qestions:

(L) 1/ ke she it asingularssb. | g
!

WHWMM/MMW-J"'

e.9. Was st laughing?
& Yes snevias. 2 No, shewasn't

e.g. Were jou sleeping?
@ Yes, was. &MNo wasn't

Whequestions:
QW s o) + i + ring..)
e.g. c What were ycu doing when | ohoned you?
l

ias fevIsing my 8ssens.
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Rgmmbcr

Singular Nouns Plural ]
video videos s
box boxes Jytia
donkey donkeys S
ruby rubies &gy
bureau bureaus OR. bureaux ol g/ iiSa
bus buses i 5l
knife knives e
‘waolf wolves ~.-“3
fungus - ffmgl;ses OR. fungi )
ditch ditches i paa | FNS

| plateau plateaus OR. plateaux é"“)“/‘.‘--""“J

Irregular Plural:

Singular plural

crisis / analysis

child children
oX oxen
foot / tooth / goose feet / teeth / geese
mouse / louse / mice / lice

crises / analyses

phenomenon / medium

phenomena / media

B) Spelling

% Words ending in - tion / - sion

Y The endings-tion and - sion can be confusing.

L Most words end in — tion and sound /[(a)n/
e.g. fiction / conjunction /addition
- There is a smaller group of nouns that end in- sion. Most of these come from

verbs ending in —d, -de or —se and sound /f{a)n/ or - / 3(a)n/

comprehend

comprehension

divudg

televise

division

television

QJJY\ ‘54&:.4 (i



. 6 Ti Fraen v T
"

I t M
He/She/ 8] Asingelar nown ¢ is
TheyYou We/ A sl voun 4 2

€., - am studying 2 the morent
-They are sleeping now.
-Lock! [t is raining.

Usage:

I+ We use the present continuous for things that are happening now.
e.9. Atthe momer: Sam is watching his favourite TV programme
- "he stucents are writing their essays roi.
2 We can use the present continuous for plans o arrangements in the
present.
e.g. Ve re having pizza for dnner tor ght
-Harr; is taking h's exams next weer.
- My cousing are comingto sty next weekerd,

Keywords:

(Look! / Listen! (at the beginning of the sewience)  still (between am / is
fareand v.ing) | oday | tomight | at the moment | at present | now)
¢.0. Look! He is reading a forsign story

e.g. He is still reading 2 forsign story

e.9. Now, he is reading a foreign siery.

e.g. ~2is reading 2 “oreign stery nowi,
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% Smxpk (with will) é

Form‘ Suby.+ will + inﬁniﬁw
e.9. The shcps will openir an heur

Usage:

- Weuse vill + inf. for actions which will happen in the future.

» Weuse viill + inf, fo express:
probability with these verbs and expressions (think | believe |

promise | hope / predict | expect / certainly /I'm sure / |'m afraid

probably / probable / Perhaps ' Maybe,.... etc,)
e.. | expect my ncle waill visit Jstomorrov.
Ea fact such as ages.
e.. [l be < yeas dldnest merth.
B uick decision,
e.0. The :sleohorz s ingng |'ll answrer &,
Et:’me confunctions that are followed by the present simple tense.
e.0. After he arrives, 'll call ycu.

NegRtive: (s, + it o tront) 4]
€.9. The vain won't amive cr e,

Questions:
(s No) questions \
Will+ i + .0

e.0. Will ycu pass your exams?

OYes [will.  &No won't.
Wh-question:
Q.+ il + saby + inf...]

e.9. Where will ycu travel omorron? - [l travel to Aswzn ‘omorrow
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|§.
:

design / assign / resign / retire

* design prand | pana
e.g. The architect designs a lot of buildings.

* assign S [ 33y
e.g. You should assign the members of your team carefully.

* resign Sy
e.g. He resigned from his job to search for good work.

* retire (il ) 201

e.g. My father is 60 years old so he will retire

session / season / reason / mission
* session —a

e.g. You can assign your area and your partner team in our first session.

* season pn g | () J gucd 5a) Jasid
e.g. Winter, Summer, Autumn and Spring are the seasons of the year,

* reason o | i
e.g. Hard study is the reason for success

* mission faga

e.g. it's your mission to organise our project.

include / contain / consist (of)

* include Oy | ek
e.g. The price of the room includes breakfast.

* contain (Pals ) o 5 e
e.g. The food contains a |ot of vitamins.

* consist of (of ) i & gai) e DS

e.g. The class consists of 30 students.

launch / lunch
* launch ikl / 3tk

e.g. The organisation has launched a campaign to raise $ 150,000
* lunch #laall A g

e.g. | have lunch at 2 o'clock.
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e Port (2) Grammar (1)

% nt Simple Tmscé

Form:
(e ) et e

e.9. They take esamscnce ayear
e.g. e goothe cnemaever; e,

T )

e.g. .om plays foothal every dey
e.g. Sera goes 0 5:hea by ous

Usage:
v Weuse "the Present Simple for";

E things that happen regularty.

e.g. Ve go o the seas de every sLmmer

e.9. Joz watches T\ every day.

@ There are some verbs which are mormally only used in the simple form,

-These veros are called (stative verbs|

|IKe, lcve, hate, want, understand, nesc. rememoer, forget, oreer, o mean,
sounc, think (have an opinion|, have 1possesson’

e.q.|likefish.  e.g. | know that mer.

We canuse the present simple for fived and certain events in the future,

- Statements about the calendar:

e.. 7ocay is Monday sotomorow is Tuesday.

- Events which cannot change:

e.g. YWhen is the nextful meon?

 Planmed, fived events:

e.g. WWhattme is she footba | mazch?

- With verbs such as arrive, come, leave, start, etc, (timetalle) when
referring to plans, programmes or schedules:

e.g. Cu-trein leaves in ten minutes
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Vocabulary: we 1415, mse1o

features wke | organise v
commor ] i magrative verbs Syl j
invoducton aall| precise anguage sl
lajout B ind vidual PUIE
suo-neadngs 4 e | make use o i
technical stoport A | cestinaicr ud g
make notes alliadla (i | 2broag Szl
somganere L gl ferr, i
siing 453 | pony trekiing wAlidp
items s [ cocuments By
currency 4l s | msurance (aul
tkets S5 [ chack s/ jand
baggage allowance il plaail | pen frend e
sn pretection guwdd| (ol | prepare for i
hand luggage ‘gt i [ sy table e
sy anake Ui B (342 of i f ol
enjeyable stay aaaniall [ imate i
kangng about clufjpaltravel soiness pls bl fsYugs
atoublefreetime A&l A3 oy
Listowing -Speaking Vocablary.
renewable energy iddake b | Fangy AL
wnd fams P nlyb s bsolute s i
rainforests 4l G | responsiole for (F
aspect bl 5314 vt anc see 3 fuy B
| et o) | beep ourfingers crossed A digita
wenger watl | et | endangerac speces el iy pll
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(WBP4/53)

[ presentation waad | 31321 | activity bl
_argument il /)12 | together lace
files ~ @ul ) particular el
competition Adlia fAdiaa | efficiently Splis
head teacher ) explosion Jadil
volunteer (n /v ) £ skl | £ yais | robber ol
tidy (v.) a4 | escape . )
divide s | sCream L e
Note: (WBP.4)
( Phrases Meaning )|
lHelp is at hand support 32 | S&L-:J
Handy hints _ useful tips PO . e
Time Zones when to make e dlalia [ Joo) g3 e
Definitions: (WBP.5)
Wosrd Definition
assign to give a task or put someone in a particular group e
appropriate | suitable for a particular situation ‘ ] —_——
access | to getinformation, especially from a computer A Ao S
thoroughly | completely, carefully and in detail - —
supervisor a person who is in charge of an activity, a place or a group of
people i
co-ordinate | to organise an activity so everyone works together S
conference a meeting where people have discussions Pt
monitor to regularly check something AL ey [ bl

Definitions: (SBP. 10)

make the most of it
from it

to use a good situation to get the best possible result
IR Jeiad) i pal! Al

stick with it

to continue to use or do something and not change it

o A o ey

do your own thin

do something that involves only yourself

lady e Jad)
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